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Receipt Number 

Picnic Rental Agreement Form 

EVENT  INFORMATION 

Household Last Name/Organization: 

Shelter/Area Requested: Type of Event:  

Day of Event: Date of Event # People Attending: 

Start Time: End Time: Allowing Alcohol?  Yes   No 

CONTACT INFORMATION 

First Name:      Last Name: DOB: 

Address: City: Zip: 

Email Address: 

Day Time Phone: Cell Phone: 

CERTIFICATE OF INSURANCE (COI) is Needed if Allowing Alcohol 

Will Alcohol Be Allowed?      Yes No 

Providing Private COI? Yes No 

Purchasing COI Market Access through Crystal Lake Park District? Yes No 

Certificate of Insurance Date Due: 
Event will be cancelled if the COI is not received by 3 days prior to the event. 

OFFICE USE ONLY 

Notes: Maintenance Deposit $ 

Rental Fee $ 

Insurance Fee  $ 

Other Fee (see notes) $ 

Total Fees Paid  $ 

AUTHORIZATION 

It is fully understood and agreed by the parties that User shall fully defend, indemnify and hold harmless the District, 
including its officers, employees, volunteers and agents against any and all liabilities, claims, damages, losses, costs 
and expenses (including reasonable attorneys’ fees) arising indirectly or directly in connection with or under, or as a 
result of this Agreement. 

My signature below indicates that I have received, read, and agree to the terms outlined in the Picnic Reservation 
Agreement attached to this reservation form. 

Renters Signature:  Date: 

Staff Authorization: Date:   

       10.25 
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PICNIC RESERVATION AGREEMENT 
Veteran Acres Park, Sterne’s Woods, Lippold Park, 

Woodscreek Park and Neighborhood Parks 
 

Police Emergency #911 

If you need the assistance of a Park Police Officer:   

Call the Non-Emergency Police Department at 815-356-1114 
 

Thank you for choosing the Crystal Lake Park District for your picnic or special event. We take 

pride in offering scenic park spaces and quality facilities for our community. To ensure a safe and 

enjoyable experience for all participants, this agreement outlines the rules, requirements, and 

expectations associated with your rental. Please read this agreement carefully.  

Terms & Conditions of Use: Reservations are required and valid from sunrise to sunset. Renter must 

be at least 21 years old and present for the entire event. Adult supervision (21+) is required for all 

minors. Bring your reservation receipt and COI on the event day. 

User shall be responsible for inspecting the facility subject to this Agreement prior to each use 

and shall be responsible for bringing to the Park District’s attention any potential dangers, safety 

hazards or problems. User is solely responsible for determining whether said facility(s) is safe, 

appropriate, and/or compatible for User’s intended use. 

Alcohol – Host Liquor Liability Coverage:  Alcohol is permitted only with prior approval and the 

purchase of Host Liquor Liability Insurance through the Park District. Only beer and wine are 

allowed and must be served in cans, paper, or plastic cups. No homemade alcohol or alcohol 

sales are permitted. Alcohol must not be consumed outside the shelter or within 30 feet of 

parking areas.  

A Certificate of Insurance (COI) with CG 2011 or equivalent endorsement is required 10 days 

prior to the event. Failure to comply will result in forfeiture of deposit and a fine of up to $100.  

Cancellation of Host Liquor Liability Coverage will incur a $85.00 processing fee if the reservation 

is canceled within 7 days prior to the event. 

Bounce Houses are allowed with a $75 fee. Must be powered by a generator and secured with 

weighted bags. Stakes are prohibited. Personal bounce houses are not permitted. A COI is 

required 3 days prior to the event. 

Buying/Selling & Advertising: Buying, selling, collecting money, and posting advertisements for 

goods or services are strictly prohibited on park property. 

Cancellations: A $10 cancellation fee will be deducted from the rental fee refund. The full 

maintenance deposit will be returned. 

Caterers & Food Trucks:  A COI is required 3 days prior to the event.  Food Trucks (limit 1)  are 

permitted only at Veteran Acres and Woodscreek Parks and must remain in the parking lot.  

Certificate of Insurance (COI) is required for all bounce houses, caterers, food trucks, porta-

potties, and tents/canopies. The Crystal Lake Park District must be listed as an additional insured. 

COIs must be submitted at least 3 days in advance. 

Decorations, Piñatas & Balloons are allowed but must be properly cleaned up. Failure to do so 

may result in loss of deposit. Use of nails, push pins, tape, glue, or any adhesive is prohibited.  

Fires and campfires are not permitted in picnic shelters, fireplaces or any area of the park. 



Serving the Residents of Crystal Lake and Lakewood 

1 E. CRYSTAL LAKE AVE  CRYSTAL LAKE IL 60014  815.459.0680  CRYSTALLAKEPARKS.ORG 

E X P L O R E     |     P L A Y    |    E X P E R I E N C E  
 

Grilling: Propane grills are not allowed.  Charcoal grills are permitted in designated areas only. 

Hot coals must be extinguished and disposed of in designated bins.  

Insurance:  General Liability is required for all organizations, companies, leagues, and vendors. 

The renter is required to maintain general liability insurance throughout the term of the 

agreement. This insurance must cover bodily injury, personal injury, property damage, and 

specifically include contractual liability. The policy must name the Crystal Lake Park District, 

along with its officers, officials, employees, agents, and volunteers, as additional insureds through 

an endorsement.  

There shall be no special limitation on the scope of protection provided to the Crystal Lake Park 

District. The insurance coverage must have limits of not less than $1,000,000 per occurrence for 

injury or death. User shall provide a certificate of insurance verifying $1,000,000 minimum general 

liability insurance naming the Crystal Lake Park District as an additional insured, accompanied 

by a properly executed additional insured endorsement using CG 2011 or equivalent, and 

specifying the date(s) and nature of the event no later than twenty-one (21) days prior to the 

event. 

The renter’s insurance shall serve as primary coverage concerning the Crystal Lake Park District 

and any indemnified party, with any insurance or self-insurance held by the Park District being 

excess and non-contributory. Additionally, the renter’s insurance must agree to waive all rights of 

subrogation against the Crystal Lake Park District.  A certificate of insurance verifying 

compliance with these requirements, along with a properly executed additional insured 

endorsement using form CG 2011 or an equivalent, and specifying the rental date(s), must be 

submitted no later than ten (10) days prior to the event. The waiver of subrogation by the renter’s 

insurer must also be confirmed in the documentation. 

Music: Bands, DJs, and amplified sound systems are prohibited. 

Parking of vehicles must remain in designated parking lots. Parking or driving on the grass is 

prohibited. 

Pets must be leashed at all times. Owners are responsible for cleanup. 

Picnic Tables must not be moved between sites. 

Porta-Potties are permitted with a $75 fee. The unit must be delivered on the day of the event 

and removed the following morning. A Certificate of Insurance (COI) is required at least 3 days 

prior to the event. The Crystal Lake Park District does not provide porta-potties—renters must 

coordinate delivery and removal with an outside vendor. 

Rainouts: If inclement weather causes a cancellation, contact the Park District within one 

business day before or after the event to reschedule or to request a refund.   

Rental Fees: A refundable $100 security deposit and full rental fee are due at the time of 

reservation. The deposit will be forfeited if there is damage, excessive mess, or time overruns. 

Special Events, Fundraisers & Raffle Events must be approved by the Superintendent of 

Recreation Programs and the Board of Commissioners. A letter on official organization letterhead 

must be submitted detailing the event and organization. Additional insurance may be required. 

Smoking, Gambling, & Sale of Alcohol: These activities are strictly prohibited. 

Tents & Canopies: No stakes are allowed. Only 10’x10’ pop-up tents secured by sandbags or 

weights are allowed.                               10.25 
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